Annexure I

Statutory C,ompliances by the Sub-contractors\Vendors while
deploying contract employees in MDL premises and its units.

(1) Labour Licence:

(a) The Contractor should have a valid Labour Licence issued by the Regional
Labour Commissioner (Central) before commencement of work if the
contractor is deploying 20 or more contract employees at MDL.

(b) The number of contract employees employed shall not on any day exceed
the maximum number specified in the approved Labour Licence issued by
‘the Competent Authority.

(c) If the sub-contractors desire to employ the contract employee more than
that, mentioned in the Labour Licence, the concerned contractors is required
to notify in advance to the Licensing Authority. Any change in number of
employees to be deployed at MDL, The Copy of license with the necessary
amendments to be submit before employing such contract employees.

(d) The contractors are required to apply for'renewal of license not less than
30 days before the date on which the license expired, if his job is likely to
be continued beyond the period of validity of license.

(e) The labour license is always issued against the particular Purchase Order
(PO) issued by MDL. Therefore, in case of new PO, he should obtain fresh
license if he is likely to employ 20 or more employees against such new PO.
However, the contractor is required to malntam separate record in respect
of each PQ issued by MDL

(f) The contractor shall display a copy of labour license prominently at the place
of the work.

(g) The copy of Labour Licence is to be submitted to the HR- Contract &
Outsourcing Dept.

(h)The contractor shall attend labour inspection whenever required and submit
the copy of inspection report to the principal employer i.e. MDL

(i) The contractor shall submit Half Yearly / Annual Return to the Ilcensmg
authority as prescribed under the Contract Labour (Regulation and
Abolition) Act 1970 with Maharashtra Contract Labour (Regulation and
Abolition) Act 1971 and submit a copy to the principal employer i.e. MDL.
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(2)

(3)

(4)

Commencement / Completion of work:

The contractors shall within 15 days of commencement/completion of each
contract work, submit a return to the licence authority in Form VI(A)
intimating the actual date of commencement /~completion of work under a
‘copy to the HR- Contract & Outsourcing Dept.

s

Daily attendance of contréct employees:

The contractor shall ensure to mark daily attendance of their employees in

Attendance Register whenever his contract employees deployed.

Insurance coverage:

(a) The contractors should have his own ESI code nuhber and indicate the
same along with individual EST account number of his contract employee.

(b) The contractors-should cover all eligible contract employee under the ESI
Act and its scheme on the date of joining of the contract employee on
their roll at MDL

(¢) The contractors should pay employee as well as empioyer contribution on
time and submiit the copy of challan to the principal employer i.e. MDL as
a proof of payment of ESI dues to the authority

(d) The contractors should attend the ESI inspection as and when required
and submit a copy of ESI inspection report to the principal employer i.e.
MDL.

(e) The contractors should subm|t the copy of half / yearly ESI returns to the
Contract Cell.

(f The contracters should produce (E-Pahachan) cerd in respect of each
contract employee whenever required for verification for their ESI account
number. '

(g) Those Contract employee, who are out of ESI coverage shall be covered
by suitable Workmen Compensation Policy.

(h) The contractors, shall submit the copy of Workmen Compensation Policy
to the HR-Contract & Outsourcing Dept and renew the same on time.
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- (5) | Provident Fund Coverage:"

(a) The contractors must have his own PF Code number and mdlcate
individual PF Account number of his employees.

(b)'The contractors should produce Form V as and when required for
verification of account number of his contract employee.

(c) The contractors shall cover his eligible contract empioyees under the PF
Act and Scheme and pension scheme from the date of joining.

(d) The contractors shall also submit the copy of challan in respect of payment
of dues.

(e) The contractors should submit the card of PF annual return prescribed
under the act.

(f) The contractors shall attend PF inspection as and when required and
submit copy of the PF inspection report to the HR- Contract & Outsourcing
Dept.

(6) Registration under the Maharashtré Labour Welfare fund
(Amendment) Act 2003 and Professional Tax

- (a)The Contractor must obtain independent Registration number under.
" Bombay Labour Welfare Fund Act and pay Six (06) Monthly contribution-of
their employees for every June and December to the Welfare Commissioner
and compliance with the provisions of Bombay Labour Welfare Fund Act,
1953 under their own-code number.

(b) The Contractor should have registration under Professional Tax and deduct

~ the same from wages of his employees and remit Professional Tax every
month to Government treasury in time and also submit returns in time.

(7) Payment of wages[salaries: '

(a) Thé contractors shall fix the wage period in respect of which wages shall
be payable.

(b) The contractors shall responsible for payment of prescribed minimum
- wages for his employees in MDL premises on or before 10% day of the
expiry of the wage period.

(c) No wage period shall be exceed one month in case of monthly period.
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(d)The contractors shall submit copy of the remittance of salary/wages
through NEFT/RTGS of his contract employees to the HR- Contract &
Outsourcing Dept

(e)The wages shall ‘be paid when deduction of any kind except those
specified by the Government under the provisions of the payment of
Wages Act 1936. :

(f) The contractors must sfibmit Yerox copy of the muster of his employees
as well as copy of wages/payments every month to the HR- Contract &

Outsourcmg Dept

(8) Payment of Minimum wages

(a) The Contractor/Vendor shall pay not less than minimum wages to his
employees as notified /revised from time to time as appllcable under the
Minimum Wages Act, 1948

(b) The contractor must ensure that wages/ salaries to be paid to their
employees as per the provisions Minimum Wages Act, 1948.

(c) The Minimum Wage consist of Basic Wage and the Special ‘Allowance i.e
Variable Dearness Allowance (VDA declared after every Six Months). The
Central Govt and the State Govt have notified the rates of Minimum wages.

- The rates of Minimum Wages whichever is higher will be applicable in
respect of the specific ‘Scheduled Employment’ as declared by the Dy.
Chief Labour Commissioner (Central Govt) Mumbai time to time.

(9) Medical Examination of Sub Contract/Outsourced employee

(a) As per the Clause 18-A of the Factories Act, 1948 and Maharashtra
. Factories Rules,1963, all workers in a factory shall be medicaily
examined once in a year by a Certifying Surgeon appointed or recognised
by Government. ' '

(b) The Contractors/Vendors will have to submit a Certificate of Fitness in
Form 6 in respect of employees to be engaged inside the MDL and it
units and no person/contract.employees shall be employed without the
valid certificate of fitness. The Contractor/Vendor get the Pre-
Employment Medical Examination of his employees done from certified
surgeon before deploying at MDL
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(10)  Health, Safety and Welfare

The Contractor/Vendor should ensure safe and healthy working
condition at work for compliance of the Provisions of Factories Act, 1948.
The Contractor/Vendor should provide all the Safety measures and his
supervision to ensure safety at work site.

The contractor/Vendor shall ensure that only medically fit persons are
engaged for job after medically examined by Certifying Surgeon.

(11) Maintenance of record / register:

The contractor/vendor shall properly maintain the following register at the sight
of work: '
"~ () Muster cum Attendance Register

(ii)  Register of Wages.

(i)  Register of overtime.

(iv) Leave Register

(v)  Bonus Register

(12) Display of Notices

The contractors are also required to ensure that the notices showing the rate
of wages, hours of work, wage period and date of payment and names and
addresses of inspectors having jurisdiction, date of payment of unpaid wages
as well as abstract of the contract labour (Regulation & Abolition) Act 1970 and
the rules framed therein are displayed at the work sight in English or Hindi and
language spoken by the majority of contract labours.

———— e a—

i (13) Working on weekly off and holidays:

The Contractors deploying their employees on weekly/holidays shall submit the
list of such labour in a prescribed format indicating therein the date of
compensatory to be availed duly certified by the concerned department head
three days” prior to the weekly off/holiday to the Contract Cell for onwards

transmission to the Dy. Director of Directorate of Industrial Safety and Health
(DISH), ' .

(14) Applicability of labour laws:

The above provision/rules are only illustrative and not exhaustive. The
provisions of Factory Act 1948, Payment of Wages Act 1948, Minimum Wages
Act 1948,'ESI Act 1948, PF Act 1972, Contract Labour (Regulations & Abolition)
Act 1970, Payment of Bonus Act 1965 and other labour laws as amended from
time to time, relevant to the contract employee shall be applicable.
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